
VACANCY ANNOUNCEMENT 

 

The Government of Ethiopia (GoE) is promoting “Reducing Emissions from Deforestation and Forest 

Degradation” (REDD+) as part of its long-term, overarching Climate Resilient Green Economy (CRGE) 

strategy. REDD+ is viewed as a vehicle to achieve the GTP II goals related to land use, land use change 

and forestry. The National REDD+ Secretariat, which is part of the Ministry of Environment, Forest and 

Climate Change (MEFCC), is leading the implementation of the national REDD+ Readiness process.  

 

As part of the national REDD+ process, the GoE selected the Oromia Regional State to pilot jurisdictional  

REDD+ program called Oromia National Regional State Forested Landscape program (OFLP). OFLP is 

Oromia National Regional State's strategic programmatic umbrella and coordination platform for multi-

sector, multi-partner intervention on all forested landscapes in Oromia. The program seeks to contribute 

to a transformation in how forested landscapes are managed in Oromia to deliver multiple benefits such as 

poverty reduction and resilient livelihoods, climate change mitigation, biodiversity conservation, and 

water provisioning. OFLP is financed by the donors to the BioCarbon Fund-Initiative for Sustainable 

Forest Landscapes (ISFL) through the World Bank.  

 

The Oromia REDD+ Coordination Unit (ORCU), housed in Oromia Environment, Forest and Climate 

Change Authority, serves as a Program Management Unit for OFLP and coordinates implementation of 

related program activities across the entire Oromia National Regional State. The Oromia Environment, 

Forest and Climate Change Authority (OEFCCA/ORCU) would like to invite competent applicants for 

the following vacant positions based at the ORCU. 
 

Position One: Safeguards Coordinator  

Number of employees required for the post: 01 (One) 

Key duties and Responsibilities: OFLP Safeguards Coordinator ensures the environmental and social 

impact and risks associated with implementation of Oromia Forested Landscape Program activities are 

addressed from an early stage and ensures norms and proper communications related to safeguards 

management are maintained across all relevant initiatives and stakeholders.  

Specific Tasks: The Safeguards Coordinator: 

 Plans and executes all activities related to environmental and social safeguards management of 

Oromia Forested Landscape Program at local level; 

 Coordinates safeguards management activities of OFLP under his/her operational mandates;  

 Works closely with OFLP Lead facilitators, OFLP Woreda Coordinators and respective Zonal 

EIA experts to ensure that environmental and social safeguards are implemented as per the OFLP 

environmental and social safeguards instruments; 

 Follows closely and supports the implementation of local level consultation and participation plan 

for OFLP in collaboration with  Safeguards and Communication Specialists of ORCU and OFLP 

Lead Facilitator and Woreda Coordinators;  

 Establishes/Strengthens OFLP safeguards system (such as grievance redress mechanism, benefit 

sharing mechanism, consultation, participation and Civic engagement, disclosure of relevant 

program information to program affected individuals and concerned stakeholders and gender 

mainstreaming);  



 Provides capacity building (including training and awareness) on environmental and social 

safeguards management based on OFLP safeguard instruments to local level partner institutions; 

 In consultation with Lead Facilitators and ORCU safeguard team provide  technical support,  

assist in quality assurance of documentation and reporting to Woreda OFLP Coordinators 

 Documents lessons learnt and success stories on safeguards management aspect of OFLP; 

 Prepares and sends regular reports on Safeguards Management to ORCU and Safeguards 

Specialists;  

 Perform other tasks assigned by Lead Facilitator and ORCU. 

Supervision and Coordination: The OFLP Safeguard Coordinator will be based at Bule Hora and 

closely works with ORCU's Safeguards Specialists, Zonal and Woreda Environment, Forest and Climate 

Change offices, OFWE Branch offices, Zonal and Woreda EIA experts, NGO's, and the private sector. 

The Safeguards Coordinator will report to the respective OFLP Lead Facilitator and ORCU's Safeguards 

Specialists. 

Required skills, competence and experience: The main skills, competencies and experience required by 

the Lead Facilitator include: 

 MSc/MA, BSc/BA degree in the fields of Environmental Sciences, Sociology, Anthropology, 

Forestry, Ecology, Natural Resource Management or related fields; 

 Experience of at least eight years for MSc/MA and ten years for BSc/BA in the field of 

environmental and social impact assessment, forest conservation, NRM or other related 

development fields; 

 Experience of  community engagement, community consultation and communication in the 

development context; 

 Experience on environmental and social safeguard assessment, evaluation and identification of 

mitigation actions and development of environmental and social  management plan  will  be an 

asset; 

 Knowledge of safeguards policies particularly those of the World Bank and the Government of 

Ethiopia will be an advantage and  

 Proven written, analytical, presentation and reporting skills and demonstrated computing skills; 

 Good communication skills, including fluency in English, Amharic and Afaan Oromo (ability to 

write and speak in Afaan Oromoo is mandatory). 

Duration of Contract: Safeguards Coordinator will be recruited initially for a contract period of 12 

months, with a possibility of extension based on performance. 

Remuneration: Attractive and negotiable based on applicant’s qualification and experience. 

Position Two: Communication Specialist  

Number of employees required for the post: 01 (One) 

Key duties and Responsibilities: The Communication Specialist will ensure program opportunities are 

understood by a wide range of program's stakeholders through facilitating State-wide information 

campaigns to continuously disseminate information about the program and its guidelines to all potential 

beneficiaries communities to bring about changes in the attitudes and behavior towards forest expansion 

and stewardship 
  

 



Specific Tasks: The Communication Specialist: 

 Under the guidance and oversight of the ORCU, supervises the development and implementation 

of activities in the OFLP joint annual work plan and budget on communication and more 

generally on monitoring and information management for forest and land use; 

 Advises on related monitoring activities outside the OFLP work plan; 

 Leads communication research work to help develop the OFLP’s communication strategy and 

needs; 

 Coordinates development of a communication strategy for OFLP; 

 Develops and coordinates implementation of capacity-building programs to equip ORCU 

technical staff, including OFLP lead facilitators, OFLP safeguards coordinators, and OFLP 

woreda coordinators on strategic communication methods and tools; 

 Leads the development of outreach programs for OFLP by involving local media outlets, 

journalists, and others means, as needed; 

 Organizes and conducts periodic advocacy activities for OFLP through community workshops 

and consultations; 

 Leads the preparation and dissemination of OFLP newsletters; 

 Leads the development of behavioral-change programs targeting deforestation hotspot areas and 

coordinates consultation programs on proper applications of safeguards, BSM, and GRM in the 

OFLP woredas and 

 Perform any additional responsibilities and tasks as needed by the OFLP Coordinator.  

Supervision and Coordination: The Communication Specialist will be a team member of the ORCU and 

closely works with project team at all levels and a wide range of program stakeholders on OFLP. S/he 

will be based at the ORCU in the OEFCCA in Addis Ababa, and reports to the OFLP Program 

Coordinator. 

Required skills, competence and experience: The main skills, competencies and experience 

required by the Communication Specialist are summarized below:  

 MA/BA degree in the field of communication, journalism, public relations, social sciences, or 

other similar and relevant discipline; 

 A minimum of eight years of work experience for MA and ten years for BA in the planning and 

implementation of activities related to communication, public relations, social participation of 

grass roots organizations and non-governmental, and/or the process of dialogue between 

government and civil society; 

 Knowledge of tools and web services dedicated to collaborative editing, sharing and 

dissemination of information is an asset; 

 Experience with communication in the development context; 

 Experience in social impact evaluation is an important asset; 

 Knowledge of safeguard policies, and REDD+ is an asset; 

 Experience in dialogue processes between Government and civil society, and on consensus 

building;  

 Knowledge of REDD+ and climate change is an asset;  

 Proven written, analytical, presentation and reporting skills and demonstrated computing skills 

and 



 Good communication skills, including fluency in English, Amharic and Afaan Oromo(ability to 

write and speak in Afaan Oromoo is mandatory). 

Duration of Contract: Communication Specialist will be recruited initially for a contract period of 12 

months, with a possibility of extension based on performance. 

Remuneration: Attractive and negotiable based on applicant’s qualification and experience 

Position Three: Administration Officer  

Number of employees required for the post: 01 (One) 

Key duties and Responsibilities: Under the direct guidance and oversight of OFLP Coordinator, the 

Administration Officer is responsible for overall facilitation of the effective recruitment, development and 

deployment of project staff and contribute to the provision of management and operational services which 

enable the delivery of key support activities which help project staff to perform effectively. 
 
 Specific Tasks: The Administration Officer: 

 Make sure job advertisement is posted timely; 

 Keep up-dated staff data base;  

  Facilitate all HR/Admin Related payment within the agreed timeline; 

 Draft internal and external correspondence letters as required; 

 Manage the internal and external mail pouches including the post office and distribute them to the 

concerned personnel; 

 Initiate and follow up quarter procurement of office supplies and maintain available stock balance 

all the time; 

 Ensure that all office administration related documents are filed properly; 

  Ensure incoming and outgoing letters are filed on the register book in sequential order and 

documented accordingly; 

 Maintain up to date record keeping and filing of administrative documents; 

 Update internal and external contact sheet regularly;  

 Receives and assists visitors courteously; in answering queries and providing information; 

 Facilitate exiting staff matters; 

 Ensures urgent messages are followed up accordingly by the staff member concerned; 

 Establish tracking of incoming and outgoing letters that need response and report the status every 

week; 

 Administer and keep records of project assets including cars, motor cycles, computers, furniture, 

and office equipment and 

 Performs any additional tasks as assigned by OFLP Coordinator. 

Supervision and Coordination: The Administration Officer is a team member of Oromia REDD+ 

Coordination Unit based at OEFCCA regional office in finfinne and closely works with all project staff, 

relevant staff of OEFCCA and other implementing agencies at all levels. S/he reports to OFLP 

Coordinator. 

Required skills, competence and experience: The main skills, competencies and experience 

required by the Administration Officer are summarized below:  

 The main skills, competencies and experience required by the Administration Officer are 

summarized below;  



 Minimum of BA in Human Resource management, Management, Public administration and other 

related fields; 

 Six years of relevant work experience for MA holders or 8 years relevant work experience for 

MA holders; 

 Proficient computer skills, in particular MS Excel. Resourceful, creative, and highly adaptive to 

new work environments and 

 Excellent communication skills, including fluency in English, Amharic and Afan Oromo(ability 

to write and speak in Afaan Oromoo is mandatory). 

Duration of Contract: Administration Officer will be recruited initially for a contract period of 12 

months, with a possibility of extension based on performance. 

Remuneration: Attractive and negotiable based on applicant’s qualification and experience 

Interested applicants can submit their application and CV with non returnable copies of supporting 

documents in 10 (ten) working days of this announcement on the newspaper to the Human Resource 

Management and Development Directorate of OEFCCA located in Finfinne, Sarbet, adjacent to 'Caffee' 

Oromiyaa, Bethlehem Building third floor.  

 

Oromia Environment, Forest and Climate Change Authority HQ - Tel. 0113852003 & Fax - 

0113852039. 

 


